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Notice Inviting E-Tender

Online e-tenders addressed to the Principal, Rajdhani College. Raja Garden. New
Delhi-110015 are invited from registered and reputed firms for Annual rate
contract for Supplying stationery, housekeeping and store items . The abstract
specifications of the items have been enclosed herein.

The e-tenders are invited through CPPP Portal within 21 days from the date of
issuance of this notice. Tender Documents may be downloaded from CPPP Portal
https://eprocure.gov.in/eprocure/app. Bids shal] be submitted online only at CPPP Portal:
https://eprocure.gov.in/eprocure/app. Intending Tenderers are advised to visit CPPP
Portal: https:/eprocure gov.in/eprocure/app and College Website
https://www.rajdhanicollege.ac.in/ for any corrigendum/addendum/amendment. The
EMD and Tender Cost should reach to the college within 21 days from the date of
issuance of this notice.
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TECHNICAL DOCUMENTS

ELIGIBILITY CRITERIA FOR BIDDERS

1. The tenderer should have the registered/ Branch office in Delhi,

2. The tenderer should have valid registration/distributorship of supplying stationary or
housekeeping items,

Qr

The tenderer should have experience of annual rate contract in supplying of such goods or alreads
serving under annual rate contract of such items in any of the govt. department.

INSTRUCTIONS TO THE BIDDERS

1. Earnest Money Deposit

I.1 The Earnest Money of Rs 10,000/ (Ten thousand Only) in the form of Demand Draft drawn in
favour of “*Principal, Rajdhani College, Raja Garden™ payable at New Delhi.

I.2EMD to be submitted by bidders before the last date of submission of Tender
at the following address:
Rajdhani College, University of Delhi, Raja Garden, New Delhi-110015
1.3 The earnest money shall be refunded to the unsuccessful tenderers after finalization of the
contract.

1.4 The Bid security (EMD) may be forfeited, if a bidder withdraws his bid during the specified
period of bid validity, specified in the bid documents. In the case of successful bidder. if the
bidder refuse to accept the work order after awarding the contract, College shall without prejudice
to any other right or remedy available in Law, be at liberty to forfeit the earnest money absolutely.

1.5 The MSME and NSIC entities which are registered concerned department or Gowt. Authority may
be considered for exemption from furnishing the EMD. In such cases. an attested copy of the
VALID Registration Certificate of MSME and NSIC must be furnished.

2. Tender Cost

2.1 The Tender Cost of Rs. 500/- (Non-Refundable), in the form UTR Account Details for the
same as below:

Central Bank of India, Principal, Rajdhani College, Account- 1261900290
IFSC - CBINOO11414.

Copy of UTR must be uploaded. However draft of EMD should be submitted in physical form.




Note: Tender Cost is not exempted, it is mandatory (o piy  even ke MSME/NSIC Bidders,

3. Submission of bids

The interested parties shall visit the college

required quantity of materials, before submitting the tendes
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the tenderer has to give the hand copy of tollowing documents along with technienl bid documents

in addition to online submission,

List of Documents required

a) Scan Copy of UTR and signed Tender documents

b) Scan Copy of DD of EM.D
¢) Scan Copy of PAN Card

d) Copy of GST Registration Certificate latest
¢) Complete Bank Details/Cancelled Cheque.

f) Copy of working experience serving under annual rate contract in supplying such items.

or

Copy of valid registration/ distributorship of supplying stationary or housekeeping items.

The financial bid of the tender shall be opened only for the tenders who qualify in the technical
bid, and dates for the same will be conveyed to qualified bidder.

All the scanned documents must be sent to the college in hardcopy format (A4 size paper)
before bid opening date as mentioned in the tender with proper numbering on pages and

index.

4. Financial Bids

2.1 Financial bid must be submitted online only at https://eprocure.gov.in/eprocure/app. The
financial bid of the tenderers, whose technical bid is found suitable, shall be opened.

2.2 Canvassing whether directly or indirectly in connection with tenders strictly prohibited and the
tenders submitted by the contractor who resort to canvassing will be liable to rejection.

2.3 The work shall remain open for acceptance for a period of 21 days from the date of opening of
tenders. If any tenderer withdraws his tender before the said period, or issue of letter of
acceptance /indent whichever is earlier, or makes any modifications in the terms and conditions
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of the tender which are not acceptable by the College, shall be without prejudice to any other
right or remedy, be at liberty to forfeit 50% of the said earnest money. :

2.4 Principal, Rajdhani College reserves the right to reject all or unv.mhcr in whole, or in part
without assigning any reason thereof. All the tenders, in which any of the unl(li.liuns is ll();
fulfilled, shall be summarily rejected., :

5. Performance Guarantee

5.1 The EMD shall be retained as Performance Guarantee(Security deposit) which shall be
refunded back to successful tenderer after completion of the entire contract period. Those who
exempted from EMD required to submit the same amount as performance guarantee(Security
deposit) before work order.

Work award letter shall be issued to the lowest and qualified bidder after technical and financial
evaluation of the bids received through CPPP portal. In case successful bidder refuse to accept
the work order/letter of intent, The College shall without prejudice to any other right or remedy
available in law, be at liberty to forfeit the earnest money absolutely.
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6 Terms and Conditions
Initially the contract will be awarded for 1 year after satisfactory report of committee and
approved by principal. Extended maximum upto 2 years(1+1).
The contract will be awarded to lowest bidder and the rates will be applicable and valid for
a period 1 year as mentioned in contract counted from the date of issuance of work order.
6.1 The item shall be supplied within 1 week or specified time limit from the date of issue of
order otherwise 0.5% penalty per week up to a maximum of 10% shall be imposed on gross

amount of bill.
6.2 The Quantities mentioned in the BOQ are approximate and tentative, it may shall be increase

or decrease.
6.3 Bill shall be paid as per actual quantities delivered.
6.4 The Contractor shall be used the material from list of the approved make give in the tender.
6.5 All material shall be got approved from the Engineer-in-charge before supply.
6.6 If any false or broken item supplied. The contractor shall replace it on its own basis.
6.7 The contractor shall change the items on its own basis during the warranty period of the

product.

es of extra items which are not scheduled in the abstract sheet will be decided

NOTE: The rat
mutually by the contractor and the college authority.




Nature of Work

Annual rate contract for Supplying Stationery, housckeeping and store items,

Special Terms and Conditions

=
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The E-Tender received after the stipulated date and timings will not be considered.

. The Principal, Rajdhani College, reserve the right to accept or reject any or all the e-tender
without assigning reason thereof.

Bill shall be paid as per actual quantity delivered.

The supply of item will have to be completed within 1 week of order otherwise 0.5% penalty
per week up to a maximum of 10% shall be imposed on gross amount of bill.

5. Income tax will be deducted from the bill as per rules.

6. Bill submitted by the contractor shall be including GST as applicable.

7. All the items delivered as per the approval of in-charge and of approved make.
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Any disputes arise out of this contract shall be within jurisdiction of Delhi.
. The payment will be made preferably within 1 month of receipt of the goods.
10. Revision of rates will not be accepted during the contract period.

Sign of Contractor
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TENDERACCEPTANCE LETTER

(To be given on Company Letter Head)

Date;

To,

The Principal
Rajdhani College,
Raja Garden,
New Delhi-110015

Sub: Acceptance of Terms & Conditions of e-Tender,
Name of Tender/Work: Annual rate contract for Supplying Stationery, housekeeping and store items.

Dear Sir,

I/ We have downloaded / obtained the tender document(s) for the above mentioned
‘Tender/Work® from the web site(s) namely: https://eprocure.gov.in/eprocure/app as per your
advertisement, given in the above mentioned website(s).

I / We hereby certify that | / we have read the entire terms and conditions of the tender
documents of all pages (including all documents like annexure(s). schedule(s). etc..). which
form part of the contract agreement and I / we shall abide hereby by the terms / conditions /
clauses contained therein.

The corrigendum(s) issued from time to time by your department/ organization too, have also
been taken into consideration, while submitting this acceptance letter.

1 / We hereby unconditionally accept the tender conditions of above mentioned tender
document(s) / corrigendum(s) in its totality / entirety.

I / We do hereby declare that our Firm has not been blacklisted/ debarred by any Govt.
Department/Public Sector Undertaking.

I / We certify that all information furnished by our Firm is true & correct and in the event that the
information is found to be incorrect/untrue or found violated, then your department/ organization
shall without giving any notice or reason therefore or summarily reject the bid or terminate the
contract, without prejudice to any other rights or remedy including the forfeiture of the full said

earnest money deposit absolutely.

Yours Faithfully,

(Signature of the Bidder, with Official Seal)




Abstract sheet for supplying of stationary , house keeping and store items

Sl. Item Description Iltem | Quantit | Units
No. Code / y
Make
1 Allout Machine "4 " nu_m:ﬁi_ s each
2 Allout Refill of 45ml 4 2 item? 1 leach |
3 Ball Pen Black of tip size 0.7mm s |tem3 1 |each
-4 Ball Pen Blue of tip size 0.7mm o [iterma 1 |each |
5 Ball Pen Green of make uniball item5 1 each
6 Ball Pen Red of make uniball item6 1___|each |
7 Binder Clip Big 32mm item?7 1 each
8 Binder Clip Small 25 mm item8 1 each
9 Calculater Big of make casio item9 1 each
10 |Calculater Small of make casio item10 1 each
11 [Cardboard (Board File) item11 1 [each
12 |Cell AA, Duracell item12 1 each
13 |Cell AAA, Duracell/Eveready item13 1 each
14 |Colin 500ml spray bottle item14 1 each
15 Damper Sponge Pad item15 1 each
16 Drawing Pin item16 1 each
17  |Drawing Pin Multi Color item17 1 each
18 Dustbin Big with lid of size 80 litre item18 1 each
19 Dustbin Small With Cover of size 25 litre item19 1 each
20 Dustbin Small With Cover of size 15 litre item20 1 each
21 Dustpan item21 1 each
22 Eraser/ Rabber item22 1 each
23 Fevistick of size 15g item23 1 each
24 Floor Cleaning Mop Dust item24 1 each
25 Floor Duster (Pocha) item25 1 each
26 Garbage Bag Big of size 48x56 cm item26 il each
27 Garbage Bag Small of size 90x120cm item27 1 each
28 Green Pen (Uniball/Pilot) item28 1 each
29 Green Tag item29 il each
30 Hand Wash 1 Ltr. item30 1 each
31 Harpic Blue 1 litre item31 1 each
32 Harpic Red 1 litre item32 1 each
33 Highlighter item33 il each
34 Hit Black 400m| item34 1 each
35 Adjustable stick cleaning brush for roof of size 5feet item35 1 each
36  [Juna Plasitc , item36 1 each
37 Juna Scotch Brite item37 1 each
38 Juna Steel item38 1 each |
39  |[Liquid Gum bottle (Small) 300 ml item39 1 |each |
40 Lizol 500 ml item40 1 each
41 Lock 50MM item41 1 each
42 [Lock 60MM item42 1 |each |
43  |Lock 65MM item43 1 each
44 Lock 70MM itemaq 1 each
45 Lock Notice Board Small 1
46 Marker ink tank cartridge type (Black, Blue) of 5mm nib size
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47 Marker Permanent (Black, Blue) of Smm nib 't o tema 7 1 each
48 Napthalene Balls (Kapoor Goli) mn;;m lemas 1 each
49 Notepad Yellow Small of size 3 ‘u'. 5 Inches lema® | 1 |each
50 Odonil / Godre| aer Power I’m lu'l Bathroom Freshener tamb0 i :,'MJZh
51 Paint Brush of size 75mm YR itamb RE ich
52 Paper Rim Ad Size 75 gsm of make VN( entury itambe | 6ac FI
53 Paper Rim Legal 75 gsm of approved make temosd 1 sach
54 Pencil of HB grade extra dark make doms 5 C itamba 1 sach |
55 micro fibre cloth duster of size 36 x 36 inches = itembs 1 gach
56 |Phool Jhadu 400-500 gm fitems6 | 1 |each
ST Phenyl 5 Ltr. IleHlJ/ 1 each
58 [Plastic Mug 1 litre item58 | 1 |each_
59 Register 150 Pages of 75gsm paper quality item59 1 each_|
60 Register 250 Pages of 75gsm paper quality item60 1 each
61 Register 400 Pages of 75gsm paper quality item61 1 each |
62 Register 580 Pages of 75gsm paper quality item62 1 each |
63 Road Jhadu of size 5 feet with stick item63 1 each
64 Room Freshner spray 400ml item64 1 each
65 Rubber hand Gloves item65 1 each
66 Scale of size 30cm item66 1 each
67 Scissors Big of size 21cm item67 1 each
68 Scissors Small of size 12cm item68 1 each
69 Sharpner item69 1 each
70 Soap Dettol 150gm item70 1 each
71 Kangaro stapler HP 45 item71 1 each
72 Stepler Pin for HP 45 stapler item72 1 each
73 Kangaro stapler HD 10D item73 1 each
74 Stapler pin for HD 10D item74 1 each
75 Stick of Colour (Flag) item75 1 each
76 Cello tape 25mm , 50metre item76 1 each
T Tape Brown 48mm , 80 metre item77 il each
78 Tape Cello 36mm , 80 metre item78 1 each
79 Tilli Jhadu of size 34-48 inches item79 1 each
80 Tissue Paper of size 9 x 9 inches pack of 100 piece item80 1 each
81 premier tissue paper box of 50 pieces item81 it each
82 Toilet Brush 50cm size item82 1 each
83 Toilet Paper Roll item83 1 each
84 U Clip item84 1 each
85 |Urinal Cubes item85 1 each
86 Vim gel 400 ml item86 1 each
87 Borosil water glass of 200m| item87 1 each
88 Borosil water jug of 1 litre with lid and plastic handle item88 1 each
89 White Board Duster (Magmetic) 135 x 45 mm item89 1 each
90 White Tag Small item90 1 each
91 Correction Pen (Whitener) 10m| item91 1 each
92  |wiper Big stainless steel 22 inches item92 | 1 each
93 |Wiper Small stainless steel 16 inches item93 1 |each
94 |Wooden Duster with fibre of size 135 x 45 mm item¢ ~ |each
95 |Honeycomb rubber mat of size 75cm x 100cm x 12mm item9 each |
096 |Anti-slip washable nylon door mat of size 30cm x 60cm item9e ;
Total in Figures s



